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In August 2024, the DFE made changes to the law for families wanting to request leave of absence in term time. The changes make it clear that head teachers may not grant any leave of absence during term time unless there are exceptional circumstances.  

[bookmark: _GoBack]You may be subject to a Penalty Notice if your child’s absence from school is unauthorised. This is in line with Staffordshire County Councils Code of Conduct and the “Working Together to Improve School attendance” statutory guidance (19th August, 2024). The penalties for unauthorised leave of absence in term time are: 

For a First offence the Penalty Notice fine is:
· £80 per parent, per child if paid within 21 days, rising to:
· £160 per parent, per child if paid between 21-28 days.

For a Second offence within 3-years of the first penalty notice being issued, the penalty notice fine is:
· £160 per parent, per child if paid between 28 days.
Following the second offence, every new offence within the 3-year period will be prosecuted under S444.1 of the Education Act 1996. If a prosecution takes place, the maximum fine is £1,000 per parent, per child. This reflects the seriousness of unauthorised absence from school. 
---------------------------------------------------------------------------------------------------------------

Date……………………........................

I request a leave of absence from school during term time for:

My child (full name) ……………………………………………………………………………………... Date of birth ……………………......

For the period from (date)  ..…………………………………….……...... to (date) ……………………………….…...................

The exceptional circumstances and reason for this request are: -

……………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………………

(Signature of 1st parent/carer(s) …………………………………	Print Name.....................................................

(Signature of 2nd parent/carer(s) …………………………………	Print Name.....................................................

Please return completed form to the school office. The school will write to you and inform you of the decision regarding whether the request is authorised or not.


image1.jpeg
Berkswich CE Primary School
Cedar Way, Walton-on-the-Hill, Stafford, ST17 OLU

Tel: 01785 337360 Email: office@berkswich.staffs.sch.uk Web: www.berkswichceprimary.co.uk





